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INTRODUCTION 
This workplace health and safety training is part of your Certificate III. With these work materials you will consider the issues related to maintaining health 

and safety in the workplace; in particular, your workplace. 

The unit that you will complete is: 

ICPSUP260-Maintain a safe work environment 

 

What you need to do to complete this unit of competency 
1. You will work through your WHS folders until you have completed all the research and tasks set for you. 

2. Once you have submitted all of the work materials up to and including the test you may move onto the next unit of competency. 

3. At the end of the Semester you will complete any necessary revision of this unit. 

4. When your revision is completed and you are satisfied that you are ready for assessment of this unit of competency you may submit the Self-

Assessment 

5. The final test for this unit of competency is the Semester Exam which is undertaken after all units for this Semester have been completed. 

6. On successful completion of all of these items you will assessed in this unit of competency based on the work and assessments you have 

produced. 

 
Where to start… 

1. Navigate to the WHS folder then to the WHS01-The Law folder 

2. Familiarise yourself with the information in the support material pdf 

3. Double click on the “index.html” 

4. Following the instructions to complete the questions 

5. On successful completion of the test your results will be automatically sent to your training organisation 

6. If you fail to complete the questions successfully you will need to review your support material then try the test again. 

7. You must answer at least 80% of the questions correctly to pass 
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The competencies you will achieve 
 

Element Performance criteria 
 

1. Follow workplace safety 
procedures 

1.1 Hazards in work area are recognised while under direct supervision and reported to appropriate people 
according to enterprise procedures 

 1.2 Enterprise procedures and work instructions for assessing and controlling risks for own area of responsibility are 
followed accurately while under direct supervision 

 1.3 Enterprise procedures for dealing with incidents (accidents), fire and other emergencies are followed whenever 
necessary under direct supervision within scope of responsibilities and competencies 

2. Contribute to WHS in the 
workplace 

2.1 WHS issues are raised with appropriate people according to enterprise procedures and relevant WHS legislation 

 2.2 Contributions to participative arrangements for WHS management in the workplace are made within 
organisational procedures and scope of responsibilities and competencies 

 2.3 Information matching trail is documented   
 2.4 Any discrepancies are reported to supervisor 
3. Ensure workspace health and 
safety 

3.1 Workspace, furniture and equipment are adjusted to suit ergonomic requirements of the individual   

 3.2 Lighting is adjusted and glare is reduced to ensure healthy lighting levels   
 3.3 Work organisation meets organisational and WHS requirements for computer operation 
4. Ensure safety from 
environmental 
discharges/emissions 

4.1 Chemicals and solvents are correctly stored and appropriate ventilation is available when using chemicals and 
solvents   

 4.2 Abnormal or unacceptable emission levels are recognised and reported according to enterprise procedures   
 4.3 Emission levels are monitored and measured according to standard operating procedures where appropriate 
 4.4 Correct safety procedures are followed and personal protective equipment used properly   
 4.5 Containment procedures are applied according to standard operating procedures where required   
 4.6 Waste removal from work area complies with enterprise procedures and environmental regulations 
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What you will be able to do 

• follow workplace safety directions/procedures 

• recognise and report hazards according to enterprise procedures 

• adjust own workspace to meet WHS requirements 

• raise work health and safety (WHS) issues 

• contribute to participative arrangements for WHS management in the workplace 

 
 
What you will know 

• relevant legislation from all levels of government which affect business operations, especially in regard to WHS and environmental issues 

• how WHS is managed in the workplace, including procedures for fire, emergency, accident and near-miss, and control of risks 

• possible workplace hazards 

• designated personnel responsible for reporting WHS concerns 

• the meaning of WHS signs and symbols relevant to the area of work 

 


