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01-WORKPLACE HEALTH & SAFETY – THE LAW 
 

The occupational health and safety handbook serves two main purposes: 

• To make you aware of the occupational health and safety requirements of working in the industry 

• To help you develop the right attitude to carry out safe working practices on-the-job at all times. 

 

This is to protect both you and co-workers from injury or work related illness. 

 

You also have a duty to your employer to observe safe-working rules, just as your employer has a  

duty to provide you with a safe and healthy place to work in. 

 

To help you find some of the information you require to complete the following workbook, you can use the 

Printing & Allied Industries Induction OH&S HandBook located in your office.  

 

You can also link onto any of the following websites for each state:  

 www.safetyline.wa.gov.au 

 www.workcover.vic.gov.au 

 www.workplaceinfo.com.au 

 

SAFETY FIRST 

KEEP THIS AREA 

SAFE & CLEAN 

SAFETY FIRST 

CLEAN UP 

SPILLS 

SAFETY FIRST

DON’T TAKE 

CHANCES 
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THE COST OF WORKPLACE ILLNESS AND INJURY 
Every year in Australia, around 700 workers die and some 300,000 are injured because of workplace 

illness and injury. Claims for workers’ compensation – the payment sustained for time off work for an 

injury received on the job – have grown to nearly $10 billion annually. 

 

Besides the financial burden there are other costs too: 

 

HUMAN COST 
How much is a life worth? Even if it is not fatal, an accident can cause permanent injury that will cause 

pain, suffering and financial hardship for the rest of someone’s life. 

 

SOCIAL COST 
The impact of a workplace injury is not only felt by the injured person. A financial burden may fall on 

another member of the family when the injured worker can no longer generate the same income. Also, 

depending on the seriousness of the injury, family members and fellow workers may suffer long-term 

effects requiring counselling. 

 

ECONOMIC COST 
Medical and rehabilitation costs, the possible need for social security for the injured parties or their family 

together with loss of normal wages reduces what injured workers and their families have to spend, 

causing a change in lifestyle. 

 

ORGANISATIONAL COSTS 
There are hidden costs as a result of workplace injuries, such as the wages of the person replacing the 

injured employee, and the cost of training a new person. Production may cease while staff respond to the 

accident or help the injured person, and downtime increases if equipment needs to be replaced or 

repaired as a result of the accident. In the aftermath, other employees may need counselling and time off 

work. Insurance costs will go up, in particular the premium for workers’ compensation insurance. 
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OCCUPATIONAL HEALTH AND SAFETY LAW 
The law requires all work related injuries to be reported promptly. 

LEGISLATION 
Is an act of Parliament that makes laws such as the occupational health and safety act, anti discrimination 

act, sexual harassment act and the industrial relations act. 

REGULATIONS 
Are the rules that deal with certain issues in greater detail than are contained in the act, for example; first 

aid treatment, medical assistance, accident reporting and chemical handling. Lifting or manual handling 

are all dealt with under regulations and some are industry specific while other regulations cover all 

industries. 

CODES OF PRACTICE 
Are standards set by the industry for the industry. They are minimum standards of work practices for 

occupational health and safety, and the employer, employee and visitors on site. 

Occupational health and safety legislation is covered by both State and Federal legislation. 

WHAT IS THE OCCUPATIONAL HEALTH AND SAFETY ACT? 
This law ensures employers provide a safe and healthy workplace for their employees. It also requires 

that employees use safe work practices so they do not injure themselves or other people. 

There are heavy fines and penalties for both employers and employees who fail to observe the rules 

regarding workplace safety. 

 

Each State has its own law to protect employees: 

LEGISLATION COVERING OCCUPATIONAL HEALTH AND SAFETY 

VICTORIA Occupational Health and Safety Act 2004 

NEW SOUTH WALES Work Health and Safety Act 2011 No 10 

SOUTH AUSTRALIA Work Health and Safety Act 2012 

WESTERN AUSTRALIA Occupational Safety and Health Act 1984 

TASMANIA Work Health and Safety Act 2012 

NORTHERN TERRITORY Work Health and Safety (National Uniform Legislation) Act 

QUEENSLAND Work Health and Safety Act 2011 

ACT Work Health and Safety Act 2011 
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EMPLOYER RESPONSIBILITIES 
The following points outline employer responsibilities: 

• Employers must meet legislative requirements by providing safety training and clear safety rules in 

the workplace. Under current legislation, an employer cannot penalise an employee or dismiss an 

employee for reporting an occupational health and safety issue 

• If there are more than 20 employees and they wish to have a Workplace Safety Committee, the 

employer must agree to this 

• The aim of a Workplace Safety Committee is to consult and liaise with the employer on changes that 

may be required to maintain a safe work environment, or training requirements to maintain a safe 

workforce. The employer must also provide a forum for employees to raise safety matters for 

discussion 

• A Workplace Safety Committee should work in partnership with management to constantly monitor 

health and safety in the workplace to prevent safety problems becoming life threatening 

• Employers must also maintain an injury register. This is compulsory in order to forward claims to the 

insurance agency with whom the employer has its workers’ compensation policy 

• Employers are responsible for maintaining a safe work environment which is covered under legislation 

• Any safety equipment necessary to perform specific activities should be provided, e.g. masks, 

goggles and gloves when using chemicals; ear protectors if using very noisy equipment; protective 

clothing must be provided in some workplaces 

• First aid or medical aid should be provided when there is an accident or illness at work. This includes 

accidents to or from work, provided the accident is not self-inflicted or the result of wilful behaviour, 

eg, breaking the law while driving (speeding, running a red light or drunk driving) and crossing the 

road against the don’t walk sign, etc 

• Employees should ensure all workplace agreement conditions are carried out or covered. This is 

covered by the industrial relations act of your State or Territory 
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EMPLOYEE RESPONSIBILITIES 
An employee has a responsibility to the employer under current legislation to: 

• Work safely by following all safety directions of supervisors or managers 

• Work in a manner that is safe to fellow workers. An employee cannot refuse to follow safe work 

practices that have been set up in the workplace, eg. refusal to wear goggles and a mask when using 

corrosive chemicals, like oven cleaners, is to behave in a wilful and dangerous manner which will 

endanger your health 

• Report any injury or illness as soon as possible to the supervisor or manager 

• Give workers’ compensation claims to the supervisor or manager. Workers’ compensation may not be 

paid if the person was behaving in a dangerous manner (serious or wilful misconduct), if the person 

broke the law, or the injury was self-inflicted 

• Use all safety equipment provided correctly for the jobs it is supplied for 

• Report all faulty equipment 

• refrain from damaging or removing safety guards, etc., on equipment employees use, or interfering 

with the safe operation of any machinery or equipment used at work 

• refrain from interfering with or getting in the way of someone who is trying to assist any person who 

may be hurt or in danger 
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HOW THE LAWS WORK 

HEALTH AND SAFETY LEGISLATION IN AUSTRALIA 

 
 

DUTY OF CARE 
The law in each State and Territory runs to hundreds of pages of information and explanations. In each 

State and Territory the legislation is slightly different, but each one has the same message. 

 

Your employer has a duty of care to provide: 

• For the health, safety and welfare of their employees 

• For the health, safety and welfare of visitors to their place of business 

• Safe access to the workplace 

• Information, training and supervision 

 

You (the employee) have a duty of care to: 

• Cooperate with your employer 

• Work and use equipment safely 

• Take care of the health and safety of others at your place of work. 

 

To you, as an employee, it means that: 

THE ACTS  

Set principles 

and 

philosophy

REGULATIONS 
Highlight issues of the Acts 

CODES OF PRACTICE 
Give you a guide on how to put the regulations into effect 

AUSTRALIAN STANDARDS 
Provide details 
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• You must work in a safe manner by following your Supervisor’s directions and learning how to use all 

equipment properly 

• You must follow all safety directions when using equipment 

• you must wear any safety clothing such as masks, goggles or gloves when using chemicals (such as 

oven cleaners or any chemicals which may burn or produce strong fumes) 

• There should be no running in work areas or mucking around and playing the fool in areas where 

there is dangerous equipment, glass, hot equipment or chemical stores. This type of behaviour in your 

workplace could cause an accident to other staff 

 

To your Employer it means: 

• He/she must train you to use all equipment safely 

• He/she must provide safety equipment such as masks, goggles, gloves and any other equipment 

needed to safely use chemicals and any other dangerous goods at work 

• He/she must you with a well-lit and ventilated place to work 

• All equipment and machinery must be safe, well maintained and conform to safety standards 

 

Listed below are some examples of equipment that require training in safe handling practices.  

• A meat slicer in a kitchen or sandwich area is dangerous to use and strip and clean if you do not know 

how 

• Setting up kegs and bar lines can be dangerous if not done correctly 

• Using floor polishers and cleaners is dangerous if you do not know how to do so safely 

• The guillotine 


